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11  IINNTTRROODDUUCCTTIIOONN//OOVVEERRVVIIEEWW  
 

First Presbyterian Church of Northville, Michigan (The Church), located at 200 East Main Street, 
Northville, Michigan 48167 is a non-profit religious institution affiliated with the Presbyterian Church 
USA.  The Church regularly sponsors a number of programs for the children and youth (C&Y) of the 

congregation.  These events occur in many venues, conditions and locales throughout the year.  The 
purpose of this document is to set forth the basic policies and operational practices and procedures of 
the approaches that will be utilized to manage these events.  Specific objectives of these policies 
include: 

 Avoiding or reducing the likelihood of injury to participants

 Preventing damage or destruction of property or facilities being utilized

 Instituting loss-control and prevention programs

 Communicating to all participants, parents and leaders of The Church 

A key imperative in creating interest and involvement for the children and youth of The Church is 
demonstrating their importance. Safety is a positive example to young people and their parents, and 
maintaining the guidelines for safe children and youth programs will underscore their importance, 
thereby increasing interest and involvement.   

While comprehensive, this document is not anticipated to be all-inclusive by anticipating every 
program or sequence of possible events.  Rather, it is a statement of the guidelines to be provided by 

The Church for its employees, along with event sponsors and participants and to establish the 
communications requirements for all involved.   

Everyone involved in the Children and Youth Ministry at The Church wants to provide a safe, fun, and 
engaging environment while working to ensure the safety and well being of all participants.  They will 
work to maintain this setting so that the experience can be meaningful for everyone involved.  
Offering a safe and productive setting for the C&Y readily accomplishes this goal. 
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22  GGEENNEERRAALL  PPAARRTTIICCIIPPAATTIIOONN  

Children and youth participating in programs sponsored by The Church will be required to complete a 

“Participation Form” ( e.g. attachment A, for onsite activities).  This document will be kept on file at 
The Church and will be used as a reference tool and resource.  This data should be updated by the 
parent/guardian of the student as material changes occur.  Otherwise, it should be updated annually. 

 

22..11  AACCTTIIVVIITTIIEESS  

2.1.1 On-site 

A majority of the activities for C&Y at The Church are held on-site in the facility.  These include, but 
are not limited to: 

 Wednesday night activities (LOGOS, GAP, APEX)

 Sunday evening (SNL)

 Vacation Bible School (VBS)

 

These functions are considered a part of the general activities offered by C&Y.  As such, they will be 
held onsite at 200 E. Main.   

 

2.1.2 Off-site 

Some activities and programs are deemed to be more engaging for the C&Y when they are held 
beyond the confines of The Church’s physical structure.  When an employee or volunteer desires to 
conduct any function off-site, an event-specific “Off Site Event Notification and Release Form” (Form 
#5), or its equivalent, will be required.  In addition, the Health History Form (Form #6), or 
its equivalent, will be required for ANY off-site activity.    These forms will need to be 

completed in advance of the event to properly advise parents, guardians and The Church 
representatives.  Students not completing and returning the form to the event sponsor will not be 
allowed to participate.  All health insurance and medical information will be kept confidential.  For 
events lasting more than 2 nights off-site, a physical exam (see form #6) will be required.  This 
physical exam will be good for all events within a calendar year.  

2.1.2.1 Camps & Retreats 

The Church sponsors several events during the year that involve overnight stays.  They include, but 
are not limited to: 

 Middle School lock-in

 Westminster Summer Camp

 Mission Trips

 High School camps

Before a contract is signed with a camp or mission trip site, the contract will be reviewed by 
the Church Administrator.  Camps and mission trip sites that carry their own liability 
insurance will be preferred.  

These events may be off-site functions (see above) at designated facilities.   
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22..22  PPAARRTTIICCIIPPAANNTTSS  

All C&Y affiliated with The Church, are invited to participate in the C&Y ministries’ programs.  This 
includes invited guests of affiliated C&Y.  All individuals desiring to participate in C&Y activities will be 

asked to complete a Participation and Information and Release form (see attachment A and B).   

Participation in these programs also requires that everyone involved will adhere to the rules and 
regulations of the activity as articulated by the coordinator.  Failure to comply with these parameters 
may result in the participant’s dismissal from the activity. 

 

2.2.1 DUTY TO SUPERVISE 

Once an event is underway, all supervisors and volunteers will adhere to the safety guidelines 

established for the event.  Additionally, these individuals must act in relation to the participants, as 
would a reasonably prudent person, protecting the student from dangers and preventing the child 
from engaging in self-injury and irresponsibility.  This approach is not to expect that the supervisor be 
an insurer of safety, but rather to act reasonably in view of the probability, not possibility, of injury to 

others.  A teacher or supervisor may use fair and reasonable discipline to maintain control.   
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22..33  TTRRAAVVEELL  

For many programs offered by the C&Y ministry, travel will be necessary.  As The Church does not 
own or operate its own vehicle, drivers designated to chauffeur participants must complete the 

designated driver form (attachment C) and will need to meet the following minimum criteria: 

i) possess a valid driver’s license

ii) 21 years of age or older.  25 years of age or older if driving 12-passenger van.

iii) Volunteer drivers will have a driver record check.  

iv) must operate a vehicle that adheres to The State of Michigan safety standards

v) maintain appropriate insurance coverage as required by law with minimum coverages of at 
least $50,000 per person/$100,000 per occurrence and produce a current certificate of 

insurance

vi) agree to act as a Volunteer Leader (see below) while transporting participants

vii) agree to require passengers to use seat belts

viii) observe the capacity limits of the vehicle

ix) must exhibit responsible driving habits, including obeying all traffic laws

x) execute a “Responsibilities of Designated Driver Form” (attachment C)

At no time will The Church permit a student to drive other students.  If an event participant insists on 
driving, they may drive alone and meet the group at the destination. 
 

2.3.1 INSURANCE LIMITS 

The Church has established and maintains appropriate insurance coverages in accordance with the 
laws of the State of Michigan including but not limited to: 

 

Type Coverage 

Property Insurance coverage information from The Church office 

General Liability coverage information from The Church office 

Accident Insurance coverage information from The Church office 

Workers Compensation Insurance coverage information from The Church office 
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22..44  VVOOLLUUNNTTEEEERRSS  

The vitality of the C&Y Ministry and its programs for students is dependent upon volunteer leaders.  
Without their participation and support, a robust and safe curriculum would not be possible.  

Volunteers will be asked to complete a “Volunteer Application Form”   (see attachment D, 7.1) before 
they participate in any event.   Because the ultimate goal of our program is the safety and well-being 
of our youth, a criminal background check will be performed on all volunteers.  A descripton of the 
“Background check procedures for volunteers to Children and Youth are included in attachment D, 7.2. 

Before any event occurs, volunteers will receive from the event leaders representative safety 
measures.  All volunteers will be expected to adhere to these precautions and all other tenets of the 
program, as outlined by the event coordinator. 

Volunteers are expected to meet behavior standards as outlined in Attachment F.  

2.4.1 HEALTH OFFICER 

The church shall secure the services of a person designated as Health Officer for all overnight off-sight 
events involving youth.  The health officer shall be a licensed health care professional or, at a 

minimum, an adult who holds certification that is equivalent to Community First Aid and CPR for the 
Professional Rescuer requirements as set forth by the American Red Cross.  The duties of the Health 

Officer shall include: 

a) Accompanying the group at all times except those times when another qualified individual, 
such as a health officer provided by a sponsoring organization at a work site is present.  

b) Collecting, reviewing, and maintaining health histories, emergency treatment consent forms, 

the authorized person emergency contact information, and other health related documents 
from the time they are submitted until the conclusion of the event.  These documents shall 
accompany the group at all times. 

c) Conducting a health screening prior to departure which shall include taking possession of all 

prescription and nonprescription drugs and medications other than allergy inhalers and epi-
pens normally carried by the youth, a review of the health history statement, a discussion with 
the youth concerning current health needs, and observation of the youth’s physical state 

paying particular attention to potential contagious diseases and any other pre-existing or 
current medical conditions which could interfere with participation. 

d) Maintaining a first aid kit with adequate equipment and supplies as prescribed by the American 
Red Cross for groups of the size participating on the event. 

e) Maintaining a log of all treatment provided which shall include date of treatment, name of 

youth, ailment or complaint, treatment prescribed or medication dispensed, and identification 
of the person providing treatment. 

f) Taking personal responsibility to assure that parents or guardians are notified in the event that 

a participant shows indications of any ailment or is provided medical care.  Will initiate contact 
with parents and monitor call.  

g) All other related duties which may be properly assigned by the activity leader. 
 

2.4.2 CONFIDENTIALITY OF VOLUNTEERS 

Church group activities, by their nature, often elicit the sharing of personal and private information as 

part of the worship, discussion, and self-discovery process.  All adult leaders and church staff 
members have an obligation to respect and safeguard any personal information that may be disclosed. 
No information about a youth should be shared with anyone other than a church staff member with a 
need to know or a parent/legal guardian without a release of confidential information from the parent.   
In addition, state and federal law prohibit the disclosure of any medical information to unauthorized 
persons without securing a signed release from the parent or guardian of a minor. 
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33    EEMMEERRGGEENNCCYY  CCAARREE  

In the event of an emergency during a C&Y event, the individual in charge will need to take action to 

ensure the safety and well being of the participants.  These steps should include: 
 

 rendering first aid, but only to the extent which the individual is trained and the situation 
dictates.

 Contact emergency services (911).

 Contacting the participant’s parent/guardian

 attend to other participants to ensure their safety if available

 secure the assistance of a qualified professional, including:

o nurse 

o EMT 

o Physician 

o other 

 contacting a staff member of The Church

After the event, the leader involved in the emergency shall complete an “Accident Report Form” 
(attachment E) and submit it to The Church. 

 

 Staff will make volunteers aware of evacuation routines, fire equipment, and shelter in place 
locations
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4      Background Check Procedures for Volunteers to Children and Youth 
March 27, 2008 

 

All adults volunteering to work with minors in the church will fill out the “Primary Screening 

Form for Children and Youth Work” and turn it into the Church Administrator who will submit it 

to ICHAT, a site sponsored by the Michigan State Police.  Information includes full name, date 

of birth, and driver’s license number. 

 

TRACK 1 

The background check comes back clear and is placed on file in the church’s main office. 

A member of the Program Team (church staff responsible for children and youth ministry as 

designated by the session) tells the volunteer that they are permitted to work with Youth and 

Children. 

 

TRACK 2 

The background check comes back with a “match to a criminal history.” 

The volunteer is called in to meet with the Program Team.  The Program Team asks, “Is this 

you?”  Volunteer says, “No.” 

 

The Program Team provides the volunteer with a choice: (1) to make an appeal to the State 

Police Department, a process that ultimately should provide a letter from the State Police 

indicating that the ICHAT check is invalid, in which case the volunteer is approved to work with 

children and youth or (2) to have the application reviewed by the Program Team.  The appeal to 

the State Police Department may be made at any time during this process. 

 

If the volunteer chooses to have his/her application reviewed by the Program Team, they will 

provide their social security number and a driver’s license so that it may be copied, plus any and 

all information requested by the Program Team.  The Program Team will then compare the 

driver’s license information to the ICHAT report, and if they do not match (e.g. date of birth, 

driver’s license number, description), the Program Team can determine that the volunteer is 

permitted to work with our children and youth.  

 

The Program team will report their decision to The Safety Council without disclosing the identity 

of the volunteer.  The Safety Council will report this in their minutes.  Confidential minutes of 

the decision by the Program Team, including the name of the volunteer, will be maintained by 

the Church Administrator.  (The Safety Council consists of the Program Team, Chairman of 

Children and Youth Committee, Moderator of Youth Council, Moderator of Children’s Council, 

and representatives of the Property, Outreach and Personnel Committees.) 

 

The Program Team reserves the right to enlist the help of the Safety Council in determining the 

status of a volunteer if they are not confident in making a decision based on this comparison of 

ICHAT reports and driver’s license information.  Regarding these discussions with the Safety 

Council, the Program Team would NOT disclose the name of the volunteer to the Safety 

Council.  These discussions would be held in executive session of the Safety Council, and any 

confidential minutes of these discussions would be maintained by the Church Administrator. 
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The Program Team may place a volunteer on probation for up to 60 days depending on the 

nature of the ICHAT data received and programming needs.  While on probation a volunteer will 

not work with children and youth without another adult present.  

 

If the Safety Council determines that it requires more information, the Volunteer may be asked to 

provide references – see process in Track 3. 

 

TRACK 3 

The background check comes back with a “match to a criminal history.” 

 

The volunteer is called to meet with the Program Team.  The individual indicates that the report 

correctly identifies the volunteer. 

 

The volunteer is asked to provide two (2) names for references within 30 days plus any and all 

information requested by the Program Team. 

 

Once the references are received from the volunteer, or if references are not received within 30 

days of being requested, the Program Team will provide all references and information on the 

case to the Safety Council.  The name of the volunteer will remain undisclosed to the Safety 

Council at this point.   

 

The Safety Council and the Program Team will then go into Executive Session to determine the 

status of the volunteer.  All factors are discussed including (but not limited to) the references (if 

any), the infraction itself, the severity of the incident, how long ago it happened, and the history 

of this person with the church in the past. 

 

The Safety Council will determine whether this person may or may not work with children and 

youth.  The decision of the Safety Council will be noted in the minutes.  These confidential 

minutes will be maintained by the Church Administrator. 

 

All decisions reached by the Safety Council will be provided to the volunteer by the Program 

Team.  

 

RIGHT OF APPEAL 

If the volunteer wishes to appeal the decision of the Safety Council, they will be granted the 

opportunity to meet with the Safety Council and the Program Team jointly in executive session.  

This is the only time that the Safety Council will know the name of a specific volunteer.   The 

volunteer may provide additional materials at this time to assist them in their appeal.  The Safety 

Council will then weigh all old and new evidence to determine whether this person may or may 

not work with children and youth.  The decision of the Safety Council will be noted in the 

confidential minutes that are maintained by the Church Administrator. 

 

Safety Council will reach its decision after meeting with the volunteer.  This decision is final. 

 

In the event that this appeal process is followed, it will remain the duty of the Program Team to 

provide the volunteer with the decision of the Safety Council.  
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5       ATTACHMENT                                                                                         10-1 
 

Childcare Guidelines 

 
 As members of the First Presbyterian Church of Northville, we wish to create an environment in 
which all persons can grow in their understanding of and relationship to God the Father, Son and Holy 
Spirit. In order to be open and to provide an environment where people can come and participate, we 
endeavor to provide child care during our programs. Not only do we want to provide child care for 
Adult Ministries, but also we want to support children and young people in an environment that is in 
the best interests of children. 
 
 In order to facilitate the above intent, each Adult Life Committee is responsible to make sure 
that child care is available. It is recommended that all adult events provide registration at least a week 
in advance of the event so that child care planning can take place. However, to be an open and 
friendly environment, it is strongly recommended that, at the first session, child care be provided for 
that event even though no child care registrations were received in advance. 
 
 In order to assure quality child care it is recommended that, as soon as an adult committee 
plans an event, child care be considered as part of your planning. The church, through the Youth 
Ministry, maintains a list of youth ages 12 to 15 who have volunteered to do child care. Most people 
who are on the child care list have taken a training class through the school system or at some other 
location. This list is located in the Main Office of the church. You may call 248-349-0911 for this 
information and then contact the individual to arrange for their presence during your function. 
 
 When planning for child care you will need one person for every 2-3 children, unless it is an 
adult care giver. When planning an adult event every effort should be made to build child care 
expenses into the cost of the event. Once child care is complete, it is requested that the staff person 
that is assigned to your committee be given the hours that child care person worked, and a voucher 
will be prepared for payment. There is a standard rate paid to youth care givers, and a higher rate to 
adult care givers. 
 
 The nursery suite is available for providing child care. Please let the office know that the 
rooms should be unlocked during your event for the purpose of supervised child care. If older children, 
elementary age, will be present, asking the child care provider to bring videotapes appropriate to that 
age is helpful. 
 
 Under no circumstances should adults bring their children to the church for unsupervised play 
or homework time. This practice presents a great liability to the child and to the church. 
 
 For mission trips, the recommended guidelines for supervision/chaperones are as follows: 

 Middle school age participants:  1 adult leader to every 5 participants. 

 High school age participants: 1 adult leader to every 6 participants. 

 Adults; 1 adult leader to every 6 adults.   
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6 ATTACHMENTS:     ADULT AND YOUTH FORM PACKETS_________________________                                 
 
What follows is a series of forms derived from the Safety Policy.  The purpose in placing them 

here is to facilitate reproduction of forms for Children and Youth Leaders. 
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Accident Report Form  

 
Identification 
 
Activity _________________________________________Time _____________Date _______________ 

 
Person in Charge __________________________________________________ 

 
Person Injured ____________________________________________________ Age _____________ 

 
Address_______________________________________________________ Phone ________________ 
 
Witnesses 
 
1. Name_____________________________________________________ Phone ________________ 

 
2. Name_____________________________________________________ Phone ________________ 

 
3. Name_____________________________________________________ Phone ________________ 

 
Location of Accident (Be specific): ________________________________________________________ 
 
____________________________________________________________________________________ 
 
Nature of Injury 
__________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Diagram of Accident (if applicable) 
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Exactly what was the injured doing and how did the accident occur? 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
When in the activity did it occur, i.e., “halfway through class,” etc.? 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
Was first aid administered? __________________By Whom?___________________________________ 
  
Who called parent/guardian? ____________________________________Time____________________ 
  
Who called emergency help? ____________________________________Time ___________________ 
 
Was injured taken to a hospital? __________________________________ Time ___________________ 
 
By Whom _____________________________________________________________ 
 
 
Report prepared by _____________________________________________________ 
 
 
Signature _______________________________________________________ Date _______________ 
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Behavior Standards 

 
I understand that a standard of behavior is expected in order to establish and maintain the proper 
example and role model for the Children and Youth of the church. Therefore, I understand and agree to 
each of the following guidelines:  
 

1. Any verbal or nonverbal sexual behavior with any student is inappropriate and prohibited.  
 
2. Dating or going out with any student is forbidden.  
 
3. Discretion must be used in dealing with all students, especially regarding physical contact. 

Innocent behavior can be misinterpreted. Any overt display of affection should be made in a 
public setting in front of others.  

 
4. Sexual gestures or overtures a student makes will be reported so that a discussion can be held 

with the student.  
 
5. “Buddy systems” should be used whenever possible, but especially when working with students 

of the opposite sex. 
 
6. One-on-one counseling with a student should always occur in a public place - never alone in a 

car or a private place.  
 
7. Driving alone with a student should be avoided. If unavoidable, the following special precautions 

will be observed:  
 
•    Do not sit close to one another in the car  
•    Do not come into physical contact with each other  
•    Do not stop the car to talk  
•    Record departure and arrival times.  

 
8. Any knowledge or suspicion of anyone, including myself, having an inappropriate relationship with 

a student, either now or in the past, must be reported. (If the person in question is a leader, the 
report should be made to the supervisor of that person.)  

 
 
 
 
Signature:__________________________________________ Date:_____________________  
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Primary Screening Form for Children or Youth Work  

First Presbyterian Church of Northville  

Confidential  
 

 
This form is to be completed by Ml applicants for any position (volunteer or compensated) involving the 
supervision or leadership of minors. This is not an employment application form. Persons seeking a 
position in the church as a paid employee will be required to complete an employment application in 
addition to this screening form. It is being used to help the church provide a safe and secure environment 
for those children and youth who participate in our programs and use our facilities.  
 
Because this position may require you to interact with children or manage money, the church will perform 
a criminal background check.  

 
PERSONAL 

 
Date: ___________________________ 

 
Name: _____________________________________________________________________________ 
                                                   Last                                               First                                             Middle  

 
Maiden Name/Former Name:____________________________________________  
Identity must be confirmed with a state driver’s license or other photographic identification.  

 
Birth Date: ________________  
 
Present Address  

 
City ___________________________________________________ State:_________ Zip:___________  

 
Home phone _________________________ Daytime phone _________________________  
 
Please indicate the type of youth or children’s work you prefer __________________________________ 
 
____________________________________________________________________________________ 
  
Please indicate the date you would be available to begin: ________________________  
 
What is the minimum length of commitment you can make? ______________________ 
 
For a background check, please include your social security number _____________________  
 
and driver’s license number___________________________ state ________.  
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Information contained in this form will be confidential and maintained by the Church Administrator. 

CHURCH HISTORY AND PRIOR YOUTH WORK 
 
Are you a member of First Presbyterian Church? Yes         No 

 
If so, when did you join this church? ___________________ 

 
If not, how long have you been actively involved in the life and ministry of this church? ____ years 

 
List other churches you attended regularly during the past five years.  
 
 
 
 
 
List all previous church work involving children or youth (church name, type of work, length of 
commitment).  
 
 
 
 
 
 
 
 
List any gifts, callings, training, education, or other factors that have prepared you for children or youth 
work.  
 
 
 
 
 
 
 
 
Personal References (not relatives)  
 
1. Name 
_____________________________________________________Phone_____________________ 

 
   Address 
______________________________________________________________________________ 
 
 
2. Name 
_____________________________________________________Phone_____________________ 

 
    Address 
______________________________________________________________________________ 
 
 
   I have read the church Children and Youth Safety Policy and agree to abide by its provisions.  
 
Signature:___________________________________________ Date:_________________ 
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Form 4    Youth Participation Form 

       (For On-Site Activities) 

 
Name of Activity:        Date:     

 
Activity Description:              
 
              

 
Student  
 
Name         Date of Birth     
 
Address          Age     
 
City           State   Zip    
  
Phone          Gender    
 
Emergency Contact Name       Phone      
 
Parent/Guardian (Complete the following address information if different than youth) 
 
Name(s)              
 
Address              
 
City         State    Zip      
 
Telephone:   Home      Cell      Work     
 
 
Health History:  Pre-existing or present medical conditions that might interfere with participation, 
including any medications that we should be aware of 
 
              
 
              
 
              
 
 Allergies:              
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Form 4 (Cont.) 
 
Emergency Treatment Authorization 
 
I understand that in the event medical intervention is needed, every attempt will be made to contact 
immediately the persons listed on this form.  In the event these individuals cannot be reached in an 
emergency during an activity, I hereby give my permission to the health care provider selected by the 
activity leader to hospitalize, secure medical treatment and/or to order an injection, anesthesia, or surgery 
for my child as deemed necessary. 
 
I understand that my insurance coverage for my child will be used, as primary coverage in the event 
medical intervention is needed.  Coverage by the Church through its accident policy will be used as a 
backup only to the extent my insurance fails to provide coverage.  
 
I understand all reasonable safety precautions will be taken at all times by the Church and its agents 
during events and activities.  I understand the possibility of unforeseen hazards and know the inherent 
possibility of risk. I agree to hold harmless and indemnify the church, its leaders, employees and 
volunteer staff from any and all claims, suits, damages, losses or injuries suffered or caused by or to the 
student named on this form.  
 
 
Signature___________________________________________Date________________________ 

         Parent/Guardian 
 

Signature___________________________________________Date________________________ 
                                        Student if over 18 years old 

 
Is your child covered under your family insurance policy? ________ 
 
 
Insurance Company/Plan Name  ___________________________________________________ 
 
Policy Holder’s Name ____________________________ Policy #_________________________ 
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 Form 5    Off-Site Event 
Information, Consent, & Release Form  

 
 
Student Name _____________________________________________ 
 
Event Name ____________________________________ Date__________________ 

 
Release Statement:  
I have reviewed the information about the C & Y Ministry activity/event and give my permission and 
consent for my child to participate in the activities or events described herein.  
 
I understand all reasonable safety precautions will be taken at all times by First Presbyterian Church of 
Northville (The Church) and/or its agents during the events and activities, understand the possibility of 
unforeseen hazards and know the inherent possibility of risk, and agree to hold harmless and indemnify 
The Church, its leaders, employees and volunteer staff from any and all claims, suits, damages, losses, 
or injuries suffered or caused by or to the student named on this form.  
 
 
Signed _________________________________________ Date________________ 
                                                 Parent/Guardian 

 
 
Emergency Treatment Authorization  
I understand that in the event medical intervention is needed, every attempt will be made to contact 
immediately the persons listed on this form. In the event these individuals cannot be reached in an 
emergency during an activity, I hereby give my permission to the physician or dentist selected by the 
activity leader to hospitalize, to secure medical treatment and/or to order an injection, anesthesia, or 
surgery for my child as deemed necessary.  
 
I understand that my insurance coverage for my child will be used, as primary coverage in the event 
medical intervention is needed. Coverage by The Church through its accident policy will be used as a 
backup only to the extent my insurance fails to provide coverage.  
 
I understand all reasonable safety precautions wilt be taken at all times by The Church and its agents 
during events and activities, understand the possibility of unforeseen hazards and know the inherent 
possibility of risk, and agree to hold harmless and indemnify The Church, its leaders, employees and 
volunteer staff from any and all claims, suits, damages, losses, or injuries suffered or caused by or to the 
student named on this form. 
 
  
Signed ___________________________________________Date___________________ 
                                                   Parent/Guardian  

 
Signed ___________________________________________Date___________________ 
                             Student (if over 18 years of age) 
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Form 5 (Cont.)   Off-Site Events 

Information and Release Form 
Student 
 
Name                   Date of Birth      
 
Address            Age    
 
City          State    Zip     
 
Phone           Gender    
 
Email               
 
Parent/Guardian 
 
Name(s)              
 
Phone: Home:        Cell:        
 
Email:               
 
Emergency Contact  
 
Name            
 
Phone: Home:         Cell:        
 
Activity Description 
 
Name           Date(s)      

 
Event Description:            

             

              

 
Cost & Deadline:             
 
Includes:              
 
Departure: ___________________________       Arrival:       
 
Supervision:        Event Leader(s)      
Accommodations (if overnight):           
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Form 6     Health History Form 
 
Medications 
Medications must be sent in the original prescription bottles listing dosage information and the name of 
the doctor who prescribed the medication. List medications needed or used (including psychiatric). 
 
Name of Medication      Dosage   Hours Given    
 
Reason for Medication            
 
 
Name of Medication      Dosage   Hours Given    
 
Reason for Medication            
 
 
Name of Medication      Dosage   Hours Given    
 
Reason for Medication            
 
 
Name of Medication      Dosage   Hours Given    
 
Reason for Medication            
 
 
Pre-existing or present medical conditions that might interfere with participation including any allergies 
 
             

             

              

              

 
Parent or Guardian Signature:         Date:     
     (Or student if over 18 years old) 

***Complete the information below if event is for more than 2 nights*** 
 
Name of Family Physician       Phone       
 
I have examined        on      
                                                     Name                                                                      Date 
 
    I find no medical condition that would interfere with participation, or 
 
    I find allergies or medical conditions that would interfere with participation.  Please describe: 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
Physician’s signature __________________________________________ Date _________________ 
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Parent/Guardian Authorization Form for Youth Travel  

Outside the United States 
 

 
We, ____________________________________, ____________________________________, 

Father/Guardian                                                                   Mother/Guardian 

 

citizens of the United States of America and parents and/or legal guardians of 

 
_________________________________________ authorize the departure of our son/daughter  
                              (Name of son or daughter) 

 

from the United States of America to Mexico from March 24 through March 30, 2008, for participation in a 
Christian Mission Ministry trip sponsored by First Presbyterian Church of Northville, Mich.  He/She will be 
under the care of: 

 

 __________________________________________________. 
   (Name of an accompanying parent/guardian signed below or the trip leader) 

 

 

 
Signed: _____________________________________ Date _______________ 
                                                Father/Guardian  

 
Signed:_____________________________________  Date _______________ 
                                                Mother/Guardian 

 
Signed:_____________________________________  Date _______________ 
                                                    Notary Public 
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DESIGNATED DRIVER FORM 
 
In order to drive students participating in Children & Youth Activities sponsored by The First 
Presbyterian Church of Northville, the driver must meet each of the following criteria: 
 

 possess a valid driverõs license

 21 years of age or older. 25 years or older if driving a 12-passenger van. (15 passenger vans 
are not recommended by our insurance carrier) 

 No DUI, OUIL, careless or reckless driving citations 
 must operate a vehicle that adheres to The State of Michigan safety standards

 maintain appropriate insurance coverage as required by law with minimum 
coverageõs of at least $50,000 per person/$100,000 per occurrence and produce a 
current certificate of insurance

 agree to act as a chaperone while transporting participants
 agree to require passengers to use seat belts and place children under 12 years of age in 

the back seat.

 observe the capacity limits of the vehicle

 must exhibit responsible driving habits, including obeying state traffic laws and not using a 
cell phone while driving.

 Drivers involved in long-distance driving (more than 150 miles) may not drive more than 
eight hours at one time, after which an eight-hour break from driving must be taken.  
Multiple drivers should be used to trade on and off driving shifts.  During the drive, 15-
minute breaks should be taken at least every three hours. The first designated driver must 
have an eight-hour rest period immediately prior to departure. 

 
I understand, acknowledge and agree to the criteria listed concerning the use of my vehicle 
while transporting young people to and from church-sponsored activities.  I further 
understand that I am exposing the owner and driver of the vehicle to increased liability for 
transporting people to and from church sponsored events.  I understand that my insurance for 
liability and physical damage is primary coverage. 
 
Owner of Vehicle        
 
 
Driver of Vehicle       
 
 
Signature of Driver         
 
Date        
Please attach photocopy of current driverõs license and proof of insurance.
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